UBND HUYEN NINH SON CONG HOA XA HQI CHU NGHIA VIET NAM
HOI DONG TUYEN DUNG Doc lap - Tu do - Hanh phuc
CONG CHUC CAP XA NAM 2024 Ninh Son, ngay 28 thdng 6 nam 2024

S6:1678 /QD-HDTDCC

QUYET DINH
V& viéc ban hanh Nbi quy va Quy ché
tuyén dung cong chirc cip xa nim 2024

HOQI PONG TUYEN DUNG CONG CHU'C CAP XA NAM 2024

~ Can cir Luat T 0 chirc Chinh quyén dia phirong ngay 19/6/2015; Ludt Sira
doi, ‘bé sung mot so diéu cua Ludt To chuec Chinh phu va Ludt T6 chuc Chinh
quyeén dia phuwong ngay 22/11/2019;

Can cir Ludt can bg, cong chirc ngay 13/11/2008; Ludt Sira doi, b6 sung
mot so diéu cua Ludt can bg, cong churc va Ludt vién chure ngay 25/11/2019;

Can cir Nghi dinh s6 138/2020/NP-CP ngay 27/11/2020 ciia Chinh phii
quy dinh vé tuyén dung, su dung va quan ly cong chirc;

Can cir Nghi dinh s6 33/2023/NB-CP ngay 10 thang 6 nam 2023 cua
Chinh phu quy dinh Vvé cdn bo, cong chirc cap xd va nguoi hoat dong khong
chuyén trdch cdp xd, ¢ thén, té dan phé;

Can cir Théng tir 56 06/2020/TT-BNV ngay 02/12/2020 ctia B¢ Noi vu ban
hanh Quy ché té chire thi tuyén, xét tuyén céng chirc, vién chirc, thi ndng ngach
cong chike, thi hodc xét thang hang chire danh nghé nghiép vién chirc; Noi quy
thi tuyén, xét tuyén cong chirc, vién chire, thi ndng ngach coéng chirc, thi hodc xét
thang hang chire danh nghé nghiép vién chirc;

Can cir Quyét dinh sé 17/2020/OD-UBND ngay 02/6/2020 cua Uy ban
nhdn dén tinh ban hanh quy ché bau cir, tuyén dung, sir dung va quan 1y cdn bo,
céng chirc va nhitng nguwoi hoat déng khéng chuyén trach ¢ xd, phwong, thi trdan
thuoc tinh Ninh Thudn,

Can cit Quyét dinh sé 52/2021/0P-UBND ngay 16/8/2021 ciia Uy ban
nhdn ddan tinh Ninh Thudn vé sira doi, b6 sung mét so diéu ciia Quy ché bau cir,
tuyén dung, sit dung va quan 1y cdn bg, cong chirc va nhitng nguoi hoat déng
khéng chuyén trach ¢ xa, phwong, thi tran thudc tinh Ninh Thudn ban hanh kém
theo Quyét dinh sé 17/2020/0P-UBND ngay 02 thing 6 nam 2020 ciia Uy ban
nhdn dan tinh Ninh Thudn;

Can cir Ké hoach 6 207/KH-UBND ngay 25/4/2024 cua Uy ban nhan
dan huyén Ninh Son vé viéc tuyén dung céng chirc cdp xd thudc huyén Ninh Son
nam 2024,
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Can cir Quyét dinh so 97/OD-UBND ngay 31/5/2024 cua UBND huyén
Ninh Son vé viéc thanh lgp Héi dong tuyén dung cong chire cap xd niam 2024;

Theo dé nghi ciia Trieong phong Néi vu tai To trinh so 182/TTr-PNV ngay
25/6/2024.

QUYET PINH:

Piéu 1. Ban hanh kem theo Quyét dinh nay No6i quy va Quy ché tuyén
dung cong chirc cap xa nam 2024, bao gom:

1. Noi quy thi tuyén vong 1 va huéng dan mot sb ndi dung lam bai thi trén
phiéu tra 10 tric nghiém.

2. Noi quy phong van vong 2 dbi vé6i hinh thirc xet tuyén va thi
phong van vong 2 d6i voi hinh thire thi tuyén trong ky tuyén dung cong
chuc cap xa nam 2024.

3. Quy ché t6 chtc tuyén dung cong chirc cAp xd nim 2024,
Piéu 2. Quyét dinh co6 hiéu luc ké tir ngay ky.

Hoi ddng tuyén dung cong chirc cap xa nim 2024, Truong phong Noi vy,
Ban giam sat ky thi, cac B phan giup viéc cua Ho1 dong tuyen dung cong churc
cap x4 va c4 nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: TM. HOI PONG TUYEN DUNG
- Nhu bicu 2; r
- CT UBND huyén;

- Phong Noi vu;

- Trang thong tin dién t& huyén;
- Thi sinh du thi;

- Luu: VT, NV.

CHU TICH UBND HUYEN
Kiéu T4n Thinh
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..‘ ZEN NINH SON CONG HOA XA HOI CHU NGHIA VIET NAM
. 8N DUNG Doc 1ap - Tw do - Hanh phic

Ninh Son, ngay  thang 6 nam 2024

NOI QUY

THI TUYEN CONG CHUC CAP XA VONG 1 DOI VOI HINH THUC
THI TUYEN KY TUYEN DUNG CONG CHUC CAP XA NAM 2024
(Ban hanh kém theo Quyét dinh sd 678 /OD-HDTDCC ngay 16/2024 ciia HPTDCC)

Piéu 1. Quy dinh ddi v6i thi sinh

1. Phai c6 mat tai phong thi ding gio quy dinh. Trang phyc gon gang, van
minh, lich sy. Truong hop thi sinh dy thi dén cham qua 30 phut tinh tur khi bat
dau gio lam bai thi thi khong dugc du thi.

2. Xuit trinh Phiéu du thi hodc Thé can cude cong dan hodc mot trong cac
loai gidy to tiry than hop phép khac c6 dan anh (trieong hop mdt Phiéu di thi) dé
giam thi d6i chiéu trude khi vao phong thi.

3. Ngdi dung chd theo sd bao danh, dé Phiéu du thi hodc Thé cin cudc
cong dan hodc mot trong cac loai gidy to tiiy than hop phap khac c6 dan anh 1én
mit ban (trwong hop mat Phiéu dw thi) dé cac giam thi phong thi va cac thanh
vién Hoi dong thi kiém tra.

4. Chi dugc mang vao phong thi thude ke, but viét, bat chi den, gom-tay
bit chi dé lam bai thi va mot s6 loai thuéc ma thi sinh du thi c6 bénh an phai
mang theo; khong duoc mang vao phong thi dién thoai di dong, may ghi am,
may anh, may vi tinh, cac phuong tién ky thuat thu, phat truyén tin, phuong tién
sao luu dit liéu, thiét bi chira dung, truyén tai thong tin khac va cac loai gidy to,
tai lidu co lién quan dén nodi dung thi.

5. Chi sir dung loai gidy thi dugc phat dé lam bai thi; phai ghi day du cac
Muc quy dinh do1 voi thi sinh trén gidy lam bai thi. St dung giay nhap do Ban
Coi thi phat, c6 dong dau cua Hoi dong tuyén dung.

6. Bai thi chi duogc viét bﬁng mot loai muyc ¢6 mau xanh hodc mau den.
Khi 1am bai thi trac nghiém, thi sinh sir dung bt chi t6 vao phuong an tra 15i
dung trong phiéu 1am bai tric nghiém. Khong dugc st dung cac loai muc mau
khac, myc nhii, myc phan quang, dé 1am bai thi; khong dugc danh dau hodc 1am
ky hi€u riéng 1én bai thi.

7. Trir phan ghi bat budc trén trang phach, thi sinh khéng dugc ghi ho tén,
chir ky cua thi sinh, chirc danh, tén co quan, hodc céac d4u hiéu khac 1én bai thi.

8. Tuan thu moi hudng dan cua giam thi; gilr trat ty va khong duoc hut
thudc hodc stir dung chat kich thich trong phong thi.
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9. Khong duge trao d6i voi nguoi khac trong thoi gian thi, khong dugc
trao do1 gidy thi, gidy nhap, khong duge chep bai hodc nhin bai thi cua thi sinh
khac hoac c6 b‘ﬁt ky mot hanh dong gian lan ne}o kbéc. Nghiém cam moi hanh vi
sao chép, truyén tai thong tin c6 li€n quan dén dé thi ra ngoai phong thi hoac
nhan thong tin tir ngoai vao phong thi.

10. Néu can hoi diéu gi, phai hoi cong khai giam thi phong thi.

11. Trudng hop can viét lai thi gach chéo hodc gach ngang phan d3 viét
trong bai thi.

12. Khong dugce ra ngoai phong thi déi, v6i mon thi hodc phan thi c6 thoi
gian thi tir dudi 60 phit. Truong hop nhat thi€t phai ra khoi phong thi phai duoc
Trudng ban coi thi gidi quyét.

13. Trong thoi gian khong duogc ra ngoai phong thi theo quy dinh tai
khoan 12 Diéu nay, néu thi sinh c6 dau, 6m bat thuong thi phai bao cho giam thi
phong thi va giam thi phong thi phai bao ngay cho Truéng ban coi thi xem x¢t,
giai quyeét.

14. Ngung 1am bai va ndp bai cho giam thi phong thi ngay khi glam thi
tuyén bd hét thoi gian 1am bai thi. Phai ghi rd tong s6 to gidy thi dd nop va ky
vao danh sach nop bai thi. Truong hop khong lam dugc bai, thi sinh cting phai
nop lai gidy thi.

15. Thi sinh dy thi c6 quyén t6 gidc nguoi vi pham néi quy, quy ché véi
giam thi phong thi, Trudng ban coi thi, thanh vién Hoi dong thi, thanh vién Ban
giam sat.

Piéu 2. Xir Iy vi pham d6i voi thi sinh du thi

1. Khién trach:

Giam thi phong thi 1ap bién ban, cong bd cong khai tai phong thi va ap
dung do61 vai thi sinh vi pham mot trong cac 161 sau:

a) C6 ¥ ngdi khong dung chd ghi sd bao danh ctia minh;

b) Trao d6i vai thi sinh khac va di bi nhic nhd nhung van khong chap hanh;

¢) Mang vao phong thi dién thoai di dong, may ghi &m, may anh, may vi
tinb, cac phuong tién kS{ thuat thu, phat truyén tin, phuong ,tién sao luu dir liéu,
thiét bi’ chtra dung, truyén tai thong tin khac va céc loai giay to, tai li¢u c6 lién
quan dén nd1 dung thi.

2. Céanh céo:

Giam thi phong thi 1ap bién ban, cong bb cong khai tai phong thi va ap
dung d61 voi thi sinh vi pham mot trong cac 161 sau:

a) Trao d6i bai 1am hodc gidy nhéap véi thi sinh Khéc;

b) Cho thi sinh khac chép bai hodc chép bai cua thi sinh khéc;
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¢) Su dung tai liéu, dién thoai di déng, may ghi &m, may anh, may vi tinh
va cac phuong tién ky thudt thu, phat truyén tin, phuong tién sao luu dir liéu,
thict bi chtra dung thong tin khac trong phong thi.

3. Pinh chi thi:

Trudng ban coi thi quyét dinh dinh chi thi d6i véi thi sinh vi pham da bi
1ap bién ban véi hinh thic canh cdo nhung van co tinh vi pham ndi quy thi hoac
thi sinh ¢0 ¥y gy mat an toan, trat tu lam anh hudng dén phong thi. Viéc dinh chi
thi dugc cong bo cong khai tai phong thi.

4. Huy két qua thi:

Cin ¢t vao bao cio cta Chu tich Hoi dong, ngudi ding dau co quan, don
vi ¢6 tham quyén t6 chuc tuyén dung cong chirc cap xa huy bo két qua thi doi
v6i thi sinh vi pham mot trong cac 101 sau:

a) Viét, v& vao to gidy thi nhimg ndi dung khong lién quan dén noi dung
cua bai thi;

b) Banh trao bai thi hoac thi ho hoéc bi dinh chi thi.

5. Trir diem bai thi:

a) Thi sinh bi khién trach trong phan thi, bai thi, mon thi nao s€ bi trur

25% tong sb cau tra 101 dung hodc 25% tong sd diém cua phan thi, bai thi, mén
thi do;

7 b) Thi sinh bi canh cdo trong phﬁq thi, bai thi, mén thi nao s€ bi trir 50%
tong sO cau tra 101 ding hoac 50% tong s6 di€m cua phan thi, bai thi, mon thi do.
¢) Khi ghép phach va Ién diém, cin ct bién ban xir 1y vi pham do giam thi

phong thi lap, Thu ky Hoi dong bao cao Chu tich Hoi dong xem xét, quyét dinh
viée trir diém ddi vé6i truong hop quy dinh tai diém a, diém b khoan nay.

6. Cham diém khong (0) dbi véi thi tric nghiém trén gidy:

Truong ban cham thi quyét dinh viéc cham diém khong (0) cin cir bao
cao bang van ban cua thanh vién cham thi, ap dung d6i1 v1 mot trong cac truong
hop sau:

a) Phan thi, bai thi, mon thi ¢6 tir hai bai 1am trd 1én;
b) Phan thi, bai thi, mon thi ¢6 tir hai chir viét khac nhau tro 1én;

C) Phan thi, bai thi, mon thi duwoc viét tir hai loai mau muc khac nhau tré
1én hodc viét bang mau muc khong dung quy dinh tai khoan 6 Diéu 1 Noi quy
nay, tror truong hgp co bién ban xac nhan cua gidm thi coi thi tai phong thi va
Trudng ban coi thi;

d) Phan thi, bai thi, mén thi dugc viét trén gidy nhap, gidy khong do giam
thi phong thi phat.

7. Thi sinh vi pham ndi quy, quy ché phai bi 1ap bién ban, giam thi phong
thi va thi sinh vi pham cung phai ky vao bién ban. Sau khi 1ap bién ban va cong
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bd cong khai tai phong thi, giam thi phong thi phai bio céo ngay véi Trudng ban
coi thi.

Truong hop thi sinh vi pham khong ky bién ban vi pham thi giam thi
phong thi modi hai thi sinh bén canh cung ky xac nhan sy vi¢c. Truong hop cod
mot trong hai thi sinh hodc cd hai thi sinh dugc moi ky xac nhan sy viéc khong
ky bién ban thi gidm thi phong thi van 1ap bién ban va bao cdo Trudng ban coi
thi xem xét, quyét dinh.

8. Thi sinh ¢b ¥ gay mét an toan, trat tu lam anh huong dén phong thi,
ngoai vi¢c bi dinh chi, huy két qua thi, tuy theo tinh chat, mirc d6 con bi xtr 1y
theo quy dinh cua phap luat hinh su.

9. Thi sinh du thi 13 can b, vién chirc néu bi dinh chi thi hodc bi hity hét
qua thi, nguol ding dau co quan, don vi ¢6 tham quyén quan 1y xem xét, xur ly
ky luat theo quy dinh cua phap luét vé can bd, cong chure, vién chirc.

Pi¢u 3. Quy dinh d6i véi giam thi phong thi, giam thi hanh lang

1. Phai c6 mat tai dia diém thi diing gio quy dinh. Trang phuc gon gang,
van minh, lich su.

2. Thyc hi¢n ding chirc trach, nhiém vu dugc giao theo quy ché, noi quy.

3. Gifr trat ty, khong dugc lam viée riéng; khong duge hat thudc; khong
duogc st dung cac loai dd udng c6 con hodc cac chat kich thich; khong duoc sir
dung dién thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tién ky
thuat thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi chira dung, truyén
tai thdng tin khac trong phong thi.

4. Khong duoc trao ddi riéng vai bat ky thi sinh nao trong thoi gian thi.

Picu 4. Xir Iy vi pham d6i v6i can bd, cong chire, vién chirc tham gia
to chirc thi va ca nhan lién quan khac vi pham néi quy, quy che

1. Nguoi tham gia t6 chtrc ky tuyén dung cong chuc cap xi (thanh vién
Hoi dong, thanh vién cac bo phan giup viéc Hoi dong, thanh vién T6 Thu ky) 1a
can bg, cong chtrc, vién chirc ¢6 hanh vi vi pham ndi quy, quy ché ngoai viéc bi
dinh chi 1am cong tac phuc vu ky tuyén dung cong chirc con bi xem xét xt Iy ky
luat theo quy dinh cta phap luat vé cén b, cong chirc, vién chuec.

2. Can bo, cong chirc, vién chic khong tham gia t6 chuc ky tuyén dung
cong chirc cip xa nhung c6 cac hanh vi, nhu: Thi hd; chuyén dé thi ra ngoai; dua
101 giai vao cho thi sinh; dua thong tin sai léch gay anh huong xau dén ky thi;
gy 10 lam mat trat ty tai khu vuc thi thi bi xtr 1y ky luat theo quy dinh ctia phap
luat vé can bo, cong chirc, vién chirc.

3. Nguoi tham gia t6 chirc ky tuyén dung cong chirc cap xi va nhing
nguoi co lién quan khac ma khong phai la can b, cong chire, vién chire néu co
hanh vi vi pham néi quy, quy che tiy theo tinh chat, murc dg bi co quan, don vi
hién dang quan ly xem xet, quyet dinh hoac bao cao cap c6 tham quyén xem xét,
quyét dinh viéc chim dit hop dong dang duoc ky két.
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4. Ngudi tham gia t6 chuc k}‘/ tuyén dung cong chuc cAp x4 va nhiing
nguoi ¢o lién quan khac vi pham néi quy, quy ché thi nguoi dimg dau co quan,
don vi ¢6 thim quyen quan ly khong b tri dam nhiém nhirng cong viée co lién
quan dén cong tac t6 chic ky tuyén dung cong chirc cap xa tir 01 ndm dén 03
nam ké tu thot diém co quan, don vi c6 thAm quyén ban hanh quyét dinh xtr ly
ky luat vé hanh vi vi pham néu trén./.
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UBND HUYEN NINH SON CONG HOA XA HQI CHU NGHIA VIET NAM

HOQI PONG TUYEN DUNG Péc 1ap - Tw do - Hanh phic
CONG CHUC CAP XA
NAM 2024 Ninh Son, ngay  thang 6 nam 2024

__ HUONG DAN MOT SO NQI DUNG
LAM BAI THI ’TREN,PHIEU TRA LOI TRAC NGHIEM
(Ban hanh kém theo Quyet dinh so  /QD-HDTDCC ngay /6/2024 ciia HDTDCC)

Nhim dam bao cong tac chidm thi cac mon tric nghiém trén gidy dugc
chuan xac (mén Kién thitc chung va mén Tin hoc, Tiéng Anh) trong ky tuyén
dung cong chirc cAp xd nam 2024; Uy ban nhan dan huyén Ninh Son hudng din
va d& nghi thi sinh du tuyén cong chirc cAp xi can luu ¥ thuc hién mot s6 noi
dung sau:

1. Thi sinh tham gia thi tréc nghiém gom 3 Phan: mén Kién thuc chung,
mon Tin hoc va mén Tiéng anh.

- Phan kién thirc chung: 60 cau hoi.

- Phéan thi mén Tin hoc: 30 cau hoi.

- Phan thi mon tiéng Anh: 30 cau hoi.

+ Thoi gian 1am bai thi: d0i v6i mon Kién thirc chung 60 phit; doi véi mon
Tin hoc va mon tieng Anh mo61 mon thi 30 pht.

~ + Keét qua thi Vong 1 dugce xac dinh theo s6 cau hoi tra 1oi dang cho ting
phan thi, neu tra 161 dang tir 50% so6 cau hoi tré 1én cho tung phan thi thi ngudi

du tuyén duoc thi tiep vong 2.
2. Khi tham gia du thi cdc mon thi tric nghiém, thi sinh phai chuan bi

but chi den (2b), gdm-tay but chi, but muc hodc bt bi (mwe mau xanh hodc
mau den) d€ 1am bai thi;

3. Trong qua trinh 1am bai thi tric nghiém (trén Phiéu trd 16i trac nghiém
- do Gidm thi phat khi vao phong thi) can luu ¥ thuc hién dam bao chuan xéc
mot s6 ndi dung nhu sau:

a) Can giit Phiéu tra 10i tric nghiém duoc phing, khong boi ban, khong
lam nhau, rach,...;

b) Ghi day du, chinh x4c cac thong tin ca nhan, sé bao danh va ma dé thi
trén Phiéu tra 101 trac nghiém; cu thé:

- Vé thong tin ca nhan: Ghi day du, chinh xac cic thong tin c4 nhén tai
phan ghi thong tin cua thi sinh du thi, cac muc dé trong (cac muc dé tréng:
.................... ) bang bt muc hodc but bi (myc mau xanh hoic mau den);

- Di v6i s6 bao danh va ma dé thi: Ghi day du, chinh xac 04 chir sé bao
danh (theo s6 bdo danh ciia thi sinh tai Phiéu diw tuyén) va 03 chit s6 ctia ma dé
thi (theo ma dé thi tai dé thi dwoc Gidm thi phdt cho thi sinh khi lam bai thi) tai
phan ghi thong tin cua thi sinh dy thi.
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¢) P6i v6i phin tra 16i: Thi sinh doc k¥ cAu hoi trac nghiém tai d¢é thi (do
Gidm thi phdt khi vao phong thi), lya chon phuong an tra 10i ding nhét (a,b,c,
hodc d) dé d6i chiéu tra 10i bang cach dung bit chi den t6 kin 6 tron phuong an
(a,b,c,d) ¢ cau trac nghiém (sé thr tu 1, 2, 3, 4,...) tuong Ung tai Phiéu tra 16i
trac nghiém.

M&i cau tric nghiém, thi sinh chi chon va t6 kin 1 6 tron tuong tng
phuong an tra 10i cta thi sinh; trudng hop, t6 nhdm hodc mudn thay dbi phuong
an da tra 101, can gém-téy sach 6 di t6 nhaAm hodc 6 da chon trude do; sau do t6
kin 6 lua chon thay thé.

Lieu y: trong 1 cdu tric nghiém, néu thi sinh chon 02 phwong dn tré lén
xem nhu thi sinh trd 16i sai cdu tric nghi¢m do.|.
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UBND HUYENNINH SON  CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG TUYEN DUNG Péc 1ap - Tw do - Hanh phic
CONG CHUC CAP XA
NAM 2024 Ninh Son, ngay  thang 6 nam 2024
NOI QUY

PHONG VAN VONG 2 POI VOI HINH THUC XET TUYEN
VA THI PHONG VAN VONG 2 POI VOI HINH THUC THI TUYEN
TRONG KY TUYEN DUNG CONG CHUC CAP XA NAM 2024
(Ban hanh kém theo Quyét dinh s6 ~ /OP-HPTDCC ngay 16/2024 ciia HDTDCC)

Piéu 1. Quy dinh d6i véi thi sinh.

1. Phai c6 mat trudc phong phong van dang gio quy dinh. Trang phuc gon
gang, thé hién van minh, lich su.

2. Xuét trinh Phiéu du thi va Thé cin cude cong dan hodac mot trong cac

loai gidy to tiy than hop phap khac (truong hop mat Phiéu du thi) dé Ban coi
thi, Ban kiém tra sat hach déi chiéu khi goi vao phong phong van.

3. Ngbi ding chd theo huéng dan caa Ban coi thi, Ban kiém tra sat hach, dé
Phiéu dy thi hodc Thé cin cudc cong dan (truong hop mdt Phiéu du thi) 1én mit
ban dé Ban kiém tra sat hach va céc thanh vién Ban coi thi kiém tra.

4. Khong dugc mang vao phong phong van gidy, dién thoai di dong, may
ghi &m, may anh, may vi tinh, cac phuong tién ky thuat thu, phat truyén tin,
phuong tién sao luu dir liéu, thiét bi chtra dung, truyen tai thong tin khac va cac
loai gidy to, tai liéu c6 lién quan dén ndi dung phong van.

5. Chi sir dung gidy nhap dugc Ban Coi thi phat dé lam nhap, c6 chir ky cua
giam thi coi thi, khong dugc lam bai nhap trén giay khac. Mbi tor glay nhap phai
c6 dau cua Hoi dong tuyén dung cong chuc, gidy nhap khong co dau cua Hoi
dong tuyén dung cong chirc duoc xem la khong hop 1€. Sau khi phong van xong,
thi sinh ky, ghi r6 ho tén trén gidy nhap ctia minh va ndp lai cho giam khao,
d6ng thoi ky x4c nhan vao danh sach thi sinh tham g1a phong van.

6. Tuan tha moi hudng dan cua Hoi dong tuyén dung, Ban coi thi, Ban
kiém tra sat hach; giit trat ty va khong dugc hat thude hodc st dung chat kich
thich trong phong phong van.

7. Khong duoc trao doi voi ngudi khac trong thoi gian phong véan, khong duoc
trao doi gidy nhap, khong dugc quay cop bai cua thi sinh khac hodc co bat ky mot
hanh dong gian 14n nao khac. Nghi€ém cam moi hanh vi sao chép, truyen tai thong
tin co IIen quan dén dé phong van ra ngoai hoic nhan thong tin tir ngoai vao phong
phong van.

8. Néu can hoi diéu gi, phai hoi cong khai Ban kiém tra sat hach trong
phong phong van.

9. Khi dd vao phong phong van khong duoc ra ngoai, chi ra ngoai sau khi da
phong van xong va ky xac nhan vao danh sach thi sinh tham gia phong van. Truong
hop thi sinh ¢6 dau, 6m bat thuong thi phai bao cao Ban kiém tra sat hach va Ban
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kiém tra sat hach phai bao ngay cho Chu tich Héi dong tuyén dung vién chirc xem
x€t, gidi quyet.

10. Thoi gian thi cho modi thi sinh thi phong van 30 phut (trude khi thi
phong van, thi sinh du thi c6 khong qua 15 phuat chuan bi).

11. Thang diém (thi phong van, thi viét): 100 diém, gdm: 02 cau kién thirc
chuyén nganh (mdi cau 50 diém).

Piéu 2. Xir Iy vi pham ddi véi thi sinh.

1. Thi sinh vi pham ndi quy phong van déu phai 1ap bién ban xur 1y vi pham
va tuy theo mirc do vi pham, thi sinh s€ bi xtr Iy ky luat theo céac hinh thirc sau:

a) Khién trach: Hinh thire ky luat khién trach do Ban kiém tra st hach 1ap
bién ban, cong bo cong khai tai phong phong van va ap dung doi voi thi sinh vi
pham mot trong cac 101 sau:

- Trao d6i voi nguoi khac da bi nhic nhé nhung van khong chip hanh;

- Mang tai liéu vao phong phong van nhung chua sir dung.

- Thi sinh bj khién trach s& bi trir 25% két qua diém phong vén.

b)’ Canh cao: Hinh thirc ky luat 9é1nh cao do Bar} kiém tra sat hach 1ap bién ban,
cong bo cong khai tai phong phong van va ap dung doi voi thi sinh vi pham mét trong
cac 101 sau:

- Sir dung tai liéu trong phong phong van;

- Trao d6i bai lam hodc gidy nhap véi nguoi khéc;

- Cho nguoi khac chép bai hodc chép bai ciia nguoi khac;

- St dung dién thoai di dong, may ghi am, may anh, may vi tinh va cac
phuong tién ki thuat thu, phat truyén tin, phuong tién sao luu dir licu, thiét bi
chira dung thong tin khac trong phong phong van.

- Thi sinh bi canh céo thi s& bi trir 50% két qua diém phong van.

¢) Pinh chi phong van: Trudng ban coi thi quyét dinh dinh chi phong van ddi
voi thi sinh vi pham da bi 1ap bién ban voi hinh thie canh cao nhung van ¢b tinh
vi pham noi quy phong van hodc thi sinh cd ¥ gay mat an toan, trat tu lam anh
huéng dén phong phong van. Viéc dinh chi phong van dugc cong bd cong khai
tai phong phong van. Thi sinh bi dinh chi phong van thi két qua diém phong van
bang 0 (khong).

d) Huy két qua phong van: Cin clr vao bao cao cua Chu tich Hoi dong
tuyen dung, Chu tich Uy ban nhén dan huyén quyét dinh huy bo két qua phong
van doi v6i nguoi phong van ho (thay cho thi sinh) hodc bi dinh chi phong van.

d) Thi sinh ¢6 y gay mat an toan trong phong phong van, ngoai viéc bi dinh
chi va huy két qua phong van, tiy theo tinh chat, mic d6 con bi xtr 1y theo quy
dinh cua phap luat hinh su.

2. Thi sinh vi pham ndi quy phai bi 1ap bién ban, thi Ban kiém tra sat hach
va thi sinh cung phai ky vao bién ban. Sau khi 1ap bién ban va cong b6 cong
khai tai phong phong van, Ban kiém tra sat hach phai béo cdo ngay v6i Chi tich
Hoi dong tuyén dung./.
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UBND HUYENNINHSON  CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG TUYEN DUNG Péc lap - Tw do - Hanh phic
CONG CHUC CAP XA
NAM 2024 Ninh Son, ngay  thang 6 nam 2024
QUY CHE

TO CHUC TUYEN DUNG CONG CHU'C CAP XA NAM 2024
(Ban hanh kem theo Quyeét dinh so .../QD-HPTDCC ngay /6/2024 cuia HDTDCC)

Piéu 1. Hoi dong tuyén dung cong chiic.

1. Ho1 ddng tuyén dung cong chuc cap xa huyén Ninh Son nam 2024 (say
day viet tat la Hoi dong tuyén dung) do Chu tich Uy ban nhén dan huyén quyet
dinh thanh 1ap. H01 dong tuyén dung tu giai thé sau khi hoan thanh nhiém vu.

2. Hoi dong tuyén dung thyc hién nhiém vu, quyén‘ han va dam bao cac
nguyén tac lam viéc theo quy dinh tai khoan 2 Biéu 7 Nghi dinh s6
138/2020/ND-CP ngay 27 thang 11 nam 2020 ctia Chinh phu.

3. Phong No1 vu la co quan thuong tryc cua Hoi dong; Hoi dong sir dung
con dau va tai khoép cua P}léng NoO1 vu dé trién khai thuc hién nhiém vu va
dugc sir dung con dau cua Uy ban nhén dan huyén trong truong hop Chu tich
Hoi1 dong ky céc van ban cua Hoi dong. Hoi dong tu giai thé sau khi hoan thanh
nhiém vu.

Piéu 2. Nhiém vu, quyén han ciia cac thanh vién Hoi dong tuyén dung.

Thyc hién theo quy dinh tai Diéu 2 cla Quy ché ban hanh kém theo
Thong tu s6 06/2020/TT-BNV ngay 02/12/2020 cia Bo No6i vu, cu thé:
1. Cha tich Hoi dong:
a) Chiu trach nhiém truéc phap luat, trudc nguoi ding dau co quan, don
V1 cO Othﬁm quyén V§ viéce to6 chuc thuc hjén cac nhiém vu cua Hg1 dong va chi
dao t6 chtrc ky tuyén dung cong chirc cap xa bao ddm dung ndi quy, quy che
theo quy dinh.
b) Phan cong trach nhiém, nhiém vu cu thé cho ting thanh vién cta Ho1 d@)ng.
c) Quyét dinh thanh lap cac bd phan giup viéc: Ban kiém tra Phi’éu dang
ky du tuyén; Ban dé thiv; Ban coi thi; Ban p}léch; Ban cham thi; Ban cham phuc
khao (n€u c6); Ban kiém tra, sat hach (d¢ thuc hién phong van, thuc hanh);
thanh lap To6 thu ky gitp viéc (xét thay can thiét).
~ d) To chire viée xay dung de thi, huéng dan cham thi, dap 4n; lua chon,
quyét dinh dé thi; t6 chirc bao ’quém, luu gitr dé thi, huong dan cham thi, dap an
theo ding quy dinh tai Quy ché nay, bdo ddm bi mat nha nudc do Mat.
@) Quyét dinh cu thé cach thic t0 chire, thoi gian bat dau thi cla timg
phan thi trong ndi dung thi trac nghi¢m tai vong 1 cua ky tuyén dung cong chuec.
e) Bao cao nguoi dung dau co quan, don vi c6 thém‘quyén tuyén dung
cong chuc ban hanh cac quyét dinh: Danh sach thi sinh du diéu kién tham du ky
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thi tuyén, xét tuyén sau khi’kiém tra Phiéu ding ky du tuyén; cong nhan két qua
ky tuyén dung cong chirc cap xa.

g) Chi dao viée giai quyé‘g kién nghi, khiéu nai, td cdo trong qua trinh to
chtrc ky tuyén dung cong chure cap xa.

2. Pho Chu tich Hoi dong:

Gilip Chu tich Hoi dong diéu hanh hoat dong cua Hoi dong va thyc hién
mot s6 nhiém vu cu thé theo su phan céng cua Chﬁ tich Ho1 dong; chiu trach
nhiém trudc phap luat, trude Chua tich Ho1 dong vé nhiém vu duoc phan cong.

3. Uy vién Hoi dong:

Uy vién Hoi dong thyc hién nhiém vu cu thé do Chu tich Hoi dong phan
cong, bao dam hoat dong cuia Hoi dong thuc hién dung quy dinh cua phap luat;
chiu trach nhiém trudc phéap luat, truéc Cha tich Hoi dong vé nhiém vu dugc
phéan cong do.

4. Uy vién kiém Thu ky Hoi dong:

Chiu trach nhi€m trudc phap luat, trudc Cha tich Hoi déng vé cac nhi€ém
vu dugc phan cong sau day:

a) Chuén bi cac vin ban, téj liéu phl;}c vu cho hoat dong cuia Ho1 dé{lg; ghi
bién ban cac cudc hop cua Hoi dong; chuan bi danh sach thi sinh, cac mau bién

ban phuc vu cho hoat déng ctia ky tuyén dung cong chic cap x3 va mau biéu, tai
liéu khac lién quan dén hoat dong cua Hoi dong;

b) T6 chire, chuan bj cac tai liéu hudng dan on tap cho thi sinh (néu c6);

c) Nhan, bado quan bai thi cua thi sinh dugc dong trong céac thi hoac bi
dung bai thi (sau day goi chung la tai bai thi) con nguyén niém phong tir Truéng
ban coi thi;

d) Ban giao bai thi dugc dong trong cac tui bai thi con nguyén niém
phong cho Trudéng ban phach;

d) Nhan, bdo quan bai thi da roc phach dugc dung trong cac tai bai thi con
nguyén niém phong tir Trudng ban phach;

e) Ban giao cho Trudng ban chim thi cac tii dung bai thi da roc phach
con nguyén ni€m phong kém theo cac Phiéu cham thi va thuc hién cac cong tac
nghiép vu lién quan;

g) Nhan, bao quan bang tong hop két qua chdm thi duoc dong trong cac
tli con nguyén niém phong tir Ban cham thi; Ban kiém tra sat hach;

h) Ban giao bang tong hop két qua cham thi con nguyén niém phong cho
Trudng ban phéach dé to chuc ghép phach;

i) Nhan lai dau phach va bang ghép phach con nguyén niém phong tir
Trudng ban phéch;

k) Thyc hién cac tac nghiép dé to chirc phuc khao bai thi (néu c6) theo
quy dinh tai Quy ché nay;
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Y Téng hop, bao cao Chu tich Hoi dong vé két qua ky tuyén dung cong
chuce cap xa;

m) Thuc hién cac nhi€ém vu khac theo phan cong ctia Chu tich Hoi déng.

Piéu 3. Ban Giam sat ky tuyén dung cﬁng chire cap xa.

1. Nguoi diang dau co quan co tham quyén to chirc ky tuyen dung cong

chtrc cép xa thanh 14p Ban giam sat gdbm Trudng ban va cac thanh vién, trong do
c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han cua Trudng ban giam sat:

Chiu trach nhiém trudc phap luat, trudc nguoi ding dau co quan, don vi
c6 tham quyén t6 chuc tuyén dung cong churc trong qua trinh thyc hi¢n giam sat
viéc to churce thi, xét cia Ho1 dong theo quy dinh cta phép luat; phan cong nhiém
vu cu thé cho tung thanh vién Ban giam sat va thyc hién nhiém vy, quyén han
quy dinh tai diém b va diém ¢ khoan 3 Di€u nay.

3. Nhiém vu, quyén han cua thanh vién Ban giam sat:

a) Thyc hién nhiém vu gidm sat theo phan cong cua Trudng ban gidm sat;
bao c4do Trudng ban giam sat ve két qua giam sat va chiu trach nhi¢ém trudc phap
luat, trudc Truong ban giam sat vé nhi€ém vu dugc phan cong. Thanh vién kiém
Thu ky Ban giam sat ghi bién ban cac cudc hop cua Ban giam sat.

b) Thanh vién Ban giam sat duoc quyen vao phong thi trac nghiém, phong
véan trong thoi gian to chure thi, noi chiam thi trong thoi gian t6 chirc cham thi,
chdm phitic khao; c6 quyén nhic nho thi sinh, giam thi phong thi, gidm thi hanh
lang, cac thanh vién khac Hoi dong va thanh vién cac bo phan gitp viéc cua Hoi
ddng trong viéc thuc hién quy ché va nodi quy; duoc quyén yéu cau giam thi
phong thi 1ap bién ban d6i v6i thi sinh trong phong thi vi pham quy ché, noi quy
(né€u co).

¢) Thanh vién Ban giam sat duoc quyén lap bién ban trong truong hop
thanh vién Hoi dong, thanh vién cac bd phan giup viéc cua Hoi dong, T6 Thu ky
giup viéc vi pham noi quy, quy ché va dé nghi nguoi ding dau co quan, don vi
c6 thim quyén to chic tuyén dung coéng chiic cap xd xem xét, xir 1y hanh vi vi
pham do theo quy dinh cua Béng va cua phap luat vé can b, cong chirc, vién chirc.

4. NOi dung giam sat gom: Viée thyc hién cac quy dinh cua phap luat Ve
t6 chtc ky tuyén dung cong chiic cap x4; vé thuc hién quy ché va noi quy; vé
thuc hién chuc trach, nhi€ém vu cta cac thanh vién Hoi dong va cac thanh vién
tham gia cac bd phan gitp viéc cua Hoi dong.

5. bia diém giam sat: Tai dia diém lam viéc cua Hoi déng, dia diém lam
viéc cua bd phan giup viéc cua Hoi dong.

6. Tiéu chudn thanh vién Ban giam sat:

a) Thanh vién Ban giam sat 1a cong chirc, vién chirc ctia co quan cd tham
quyeén to chuc tuyén dung cong chirc cap xa.
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b) Khong bd tri nhitng ngudi tham gia 1am thanh vién Hoi dong, thanh
vién cac bd phan gitp viéc cua Hoi dong, thanh vién T6 Thu ky 1am thanh vién
Ban giam sat.

c) Khong bo tri nhirng nguoi c6 quan hé 1a cha, me, anh, chi em rudt cua
nguoi dy tuyén dung cong chirc, vién chirc, thi nang ngach cong chuc, thing
hang chirc danh nghé nghiép vién chirc hodc cua bén vo (chong) ciia nguoi du
tuyén dung cong churc cap x&; vo hoac chdng, con dé hodc con nudi ctia ngudi
du tuyén dung cong chirc cap xa hodc nhitng nguoi dang trong thoi han xu 1y ky
luat hodc dang thi hanh quyét dinh ky luat lam thanh vién Ban giam sat.

7. Truong hop thanh vién Ban gidm sat khong thuc hién dang chirc trach,
nhiém vu dugc giao hodc can thi€p vao cong viéc ctuia cac thanh vién Hoi déng
hodc cua cac thanh vién bg phan gitup viéc cia Hoi déng v6i dong co, muc dich
ca nhan thi thanh vién Ho1 déng hodc thanh vién by phan giup viéc cua Hoi
déng co quyén dé nghi Truéng ban giam sat dinh chi viéc thuc hién nhiém vuy;
d6ng thoi Trudng ban giam sat cd trach nhiém bao cdo ngudi dung dau co quan,
don vi c6 thAm quyén quan 1y xem xét, xtr 1y trach nhiém theo quy dinh cia
Pang va cta phap luat vé can b, cong chirc, vién chuc.

8. Truong hop co quan co tham quyén quan ly nha nudc vé cong chue,
vién chirc tham gia giam sat viéc t6 chic tuyén dung cong chirc cap xa theo
tham quyén quy dinh thi ciing phai bao dam nguyén tac hoat dong giam sat theo
quy dinh tai diéu nay.

Piéu 4. Ban kiém tra phiéu diing ky dw tuyén.

1. Khi t6 chtic tuyén dung cong chuc cap xa, Chu tich Hoi dong thanh 1ap
Ban kiém tra phiéu dang ky du tuyén, gdm: Trudng ban va cac thanh vién, trong
do c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cua Trudng ban kiém tra Phiéu
dang ky dy tuyén:

a) Chiu trach nhiém trudc phap luat, truée Chu tich Hoi dong viée t6 chirc
thuc hién nhiém vu ki€m tra Phi€u dang ky du tuyén.

b) T6 chuc thuc hién viéc kiém tra diéu kién, tiéu chuan cua nguoi du
tuyén da dang ky tai Phiéu dang ky du tuyén.

¢) Toéng hop danh sach nguoi dang ky du tuyén dap tmg du diu kién, tiéu
chuan dy thi; danh sach nguoi dang ky du tuyén khong dap ung du diéu kién,
ti€u chuan dy thi, bdo cdo Chu tich Hoi dong.

3. Nhiém vu, quyén han va trach nhiém cuta cac thanh vién Ban kiém tra
phiéu dang ky du tuyén:

Thue hién nhiém vu kiém tra diéu kién, tiéu chuan cta ngudi du tuyén
theo yéu cau cua vi tri viéc lam da dang ky tai Phiéu dang ky du tuyén theo phan
cong cua Trudng ban; chiu trach nhiém trude phap luat, trude Trudng ban ki€ém
tra phiéu dang ky du tuyén vé nhi€ém vu dugc phan cong.

4. Nhiém vu, quyén han va trach nhi¢m cta thanh vién kiém Thu ky Ban
kiém tra phi€u dang ky du tuyén:



16

Ghi bién ban cac cudc hop cua Ban kiém tra Phiéu ding ky du tuyén va
thue hién cac nhiém vu khac theo phén coéng cua Truong ban kiém tra Phiéu
dang ky du tuyén; chiu trach nhiém trudc phap luat, trude Trudng ban kiém tra
phiéu ding ky du tuyén vé nhiém vu duoc phan cong.

5. Tiéu chuan cta nguoi duoc ctr tham gia Ban kiém tra Phiéu ding ky duy tuyén:

Nguoi duge cu tham gia Ban klem tra ph1eu dang ky du tuyén 13 cong
chtic ctia co quan, don vi ¢6 thAm quyén t6 chutrc tuyén dung cong chic; ¢ trinh
dd chuyén moén, kinh nghiém cong tac trong nganh, linh vuc phu hop véi yéu
cau cua vi tri can tuyén.

Diéu 5. Ban dé thi.

1. Ban dé thi do Chu tich Hoi dong thanh 1ap gom: Trudng ban va cic
thanh vién, trong d6 ¢6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cua Truéng ban dé thi:

a) Chiu trach nhiém trudc phap luat, trudc Chi tich Hoi dong viée to chirc
diéu hanh hoat dong cua Ban dé thi trong cong tac xay dung ngan hang cau hoi,
de thi, huéng dan cham thi, dap an cham thi.

b) T6 chirc thyc hién viéc xay dung ngan hang cau héi, dé thi, huéng dan
cham thi, dap an cham thi theo quy dinh.

¢) Bao mat ngan hang ciu hoi, dé thi, huéng din chdm thi, dap an cham
thi khi chua t6 chirc cham thi theo quy dinh bi mat nha nudc do Mat.

3. Nhiém vu, quyén han va trach nhiém cta thanh vién Ban dé thi:

a) Tham gia x4y dung ngan hang cau hoi, dé thi, huéng dan cham thi, dap
an cham thi theo phan cong cua Trudng ban deé thi.

b) Bao mat ngan hang cau hoi, dé thi, huéng dan cham thi, dap 4n chdm
thi khi chua t6 chirc cham thi theo quy dinh bi mat nha nuéc do Mat.

4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky Ban
de thi:

Ghi bién ban cac cudc hop ctia Ban dé thi va thyc hién cac nhiém vu khac
theo phan cong cua Trudng ban dé thi; chiu trach nhi¢ém trudc phap luat va trude
Truong ban dé thi vé nhi€ém vu dugc phan cong.

5. Tiéu chuan cta nguoi duoc cir tham gia Ban dé thi:

a) Nguoi dugc cu tham gia Ban dé thi 1a cong chure, vién chuc cua co
quan, don vi c6 tham quyén t6 chirc tuyen dung cong chuc cap x4 hodc cua co
quan, don vi khac do Chu tich Hoi dong quyét dinh; c6 trinh do chuyén mon,

kinh nghiém cong tac trong nganh, linh vuc va phu hop véi yéu cau cua vi tri
can tuyén hodc yéu ciu cta ngach cong chire du thi.

b) Nguoi duge cur tham gia Ban dé thi khong duoc tham gia Ban coi thi;
Ban kiém tra, sat hach.

6. Nguyén tic lam viéc cua Ban dé thi:
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a) Tung thanh vién Ban dé thi phai chiu trach nhiém c4 nhan trudc phap
luat, trudc Truong ban dé€ thi vé ndi dung cua dé thi, cau hoi thi, huéong dan
cham thi, dap 4n cham thi theo chuc trach, nhi¢m vu dugc phan cong; chiu trach
nhiém gilr bi mat ndi dung cua dé thi, cau hoi thi, huéng dan cham thi, dap an
cham thi.

b) Céc thanh vién ctia Ban dé thi lam viéc doc lap va truc tiép véi Truong
ban d¢ thi; nguoi duoc giao thuc hién nhiém vu nao chiu trach nhi€ém thyc hién
nhiém vu d6, khong duoc tham gia vao cac nhi€ém vu khac ciua Ban dé¢ thi, trir
truong hop dugc Trudng ban phan cong.

7. Trudng hop co quan, don vi c6 tham quyén to chirc tuyén dung cong
chuc xem xét, quyét dinh viéc hop dong voi co quan, té chiic, don vi dép tng du
dicu kién dé xay dung dé thi, huéng dan cham thi, dap an cham thi thi phai duoc
thuc hién bang van ban theo quy dinh cta phép luat hién hanh; cac bén ky hop
dong cung chiu trach nhi€m trudc phap luat vé tinh bdo mat, chat lugng cua dé
thi theo quy dinh. Trong truong hop nay, Chu tich Hoi dong khong phai thanh
1ap Ban dé thi nhung c6 trach nhi€ém y€u cau co quan, t6 chtrc, don vi dugc ky
hop dong xay dung dé thi, huéng dan cham thi, dap an cham thi phai bado dam
tinh bao mat dé thi theo quy dinh cua phép luat.

Piéu 6. Ban coi thi

1. Ban coi thi do Chu tich Hoi dong thanh lap, gdm: Trudng ban, Pho
Truong ban va cac thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém ctia Trudng ban coi thi:

a) Chiu trach nhiém trudc phdp luat, trude Chu tich Hoi déng trong viéc
to chuc coi thi theo quy ché, ndi quy cua ky thi.

b) B6 tri phong thi; phan cong nhiém vu cu thé cho Phé Truéng ban coi
thi; giam thi phong thi va gidm thi hanh lang d61 vé1 timg mon thi.

¢) Nhan va bao quan dé thi theo quy dinh; giao dé thi cho giam thi coi thi.
Khi giao, nhan dé thi phai 1ap bién ban xac dinh tinh trang dé thi.

d) Tam dinh chi vi€c coi thi cua giam thi va kip thoi bao cdo Chu tich Hoi
dong xem xét, quyét dinh; dinh chi thi doi véi thi sinh néu thay cé can ctir vi
pham nd1 quy, quy ché cua ky thi.

d) To chirc viéc thu bai thi cta thi sinh, niém phong bai thi dé ban giao
cho Uy vién ki€ém Thu ky Ho1 dong.

3. Nhiém vu, quyén han va trach nhi€ém cua Phé Truong ban coi thi:

Giup Trudng ban coi thi diéu hanh mot s6 hoat dong ctia Ban coi thi theo
su phan cong cua Trudng ban coi thi; chiu trach nhi€ém trudc phap luét, trude
Trudng ban coi thi vé nhiém vy dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban coi thi duoc
phan cong lam giam thi phong thi:

a) Thyc hi¢n nhi€ém vu coi thi theo sy phan cong cia Trudng ban coi thi.

b) Phai c6 mat dung gio tai dia diém thi dé 1am nhiém vu.
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c¢) Trong khi thyc hién nhi€ém vu coi thi, khong dugc mang vao phong thi
dién thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong tién k¥ thuat
thu, phat truyén tin, phu:0’ng tién sao luu dir lidu, thiét bi chtra dung, truyén tai
thong tin khac va cac loai gidy to, tai liéu c6 lién quan dén noi dung thi; khong
dlg:c_yc le‘un‘viéc riéng; kh,éng duoc hut thuoc; khong dugce s dung céc loai do
uong c6 con hodc cac chat kich thich.

d) Khong giai quyét cho thi sinh ra ngoai phong thi déi v6i mon thi, phan
thi c6 thoi gian thi tor dudi 60 phut. Truong hop thi sinh nhat thi€t phai ra khoi
phong thi thi giam thi phong thi phai thong bao ngay cho giam thi hanh lang dé
giam thi hanh lang bao c4do ngay Trudng ban coi thi xem xét, giai quyet.

d) Truong hop thi sinh vi pham néi quy, quy ché thi thi ‘giam thi phong thi
phai lap bién ban xtr 1y theo quy dinh. Néu ¢6 tinh hudng bat thuong phai bao
c40 ngay cho Trudng ban coi thi xem xét, giai quyét.

e) Chiu trach nhiém trudc phap luat, trudc Truong ban coi thi vé nhiém
vu dugc phan cong.

5. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban coi1 thi duoc
phan cong lam gidm thi hanh lang:

a) Gilr gin trat ty va bao dam an toan bén ngoai phong thi.

b) Phat hién, nhic nhg, phé binh va cung giam thi phong thi 1ap bién ban
thi sinh vi pham néi quy, quy ché cua ky thi ¢ khu vyc hanh lang. Truong hop vi
pham nghiém trong nhu gay mat trat tw, an toan ¢ khu vuc hanh lang phai bao
cdo ngay cho Trudng ban coi thi xem xét, giai quyét.

c) Khong duoc vao phong thi.

d) Chiu trach nhi€m trudc phap luat, trude Trudng ban coi thi vé nhiém
vu dugc phan cong.

6. Nhiém vu, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
coi thi:

Ghi bién ban céac cudc hop cua Ban coi thi va thuc hién cac nhiém vu khac
theo phan cong cua Truong ban coi thi; chiu trach nhiém trude phap luat, trude
Truong ban coi thi vé nhiém vu dugc phan cong.

7. Tiéu chuan cta nguoi duoc cir tham gia Ban coi thi:

a) Nguoi dugce cur tham gia Ban coi thi la cong chure, vién chuc cua co
quan, don vi c6 thdm quyén t6 chic tuyén dung cong chic hodc cua co quan,
don vi khac do Chu tich Ho1 dong quyét dinh.

b) Nguoi duge cur tham gia Ban coi thi khong dugc tham gia Ban dé thi;
Ban cham thi; Ban cham phtic khdo (n€u c6); Ban kiém tra, sat hach.

Piéu 7. Cach bé tri, sip xép phong thi

1. Béi véi hinh thure thi trac nghiém trén gidy: Mdi phong thi b tri khong
qua 50 thi sinh, mo6i thi sinh ng6i mot ban hoac ngo6i cach nhau khoang 01 met.
Trudc gio thi it nhat 30 phut, gidm thi phong thi ddnh s6 bao danh cua thi sinh
tai phong thi va goi thi sinh vao phong thi.
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2. PAi v6i hinh thire thi phéng van: Phong thi duge bo tri phu hop véi
viéc t6 chure thi phdng van.

Piéu 8. X4c nhin tinh trang dé thi va mé dé thi

1. Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong
bi dung dé thi va ky bién ban xac nhan phong bi dung dé thi duoc niém phong
theo quy dinh.

2. Trudng hop tii dung dé thi bi mat ddu niém phong hoic c6 dau hiéu
nghi ngd khéc, giam thi phong thi 1ap bién ban (c6 xac nhan cua 02 dai dién thi
sinh) tai phong thi; dong thoi thong bao Trudng ban coi thi dé bao cao Chu tich
Ho1 dong xem x¢ét, giai quyet

3. Truong hop sau khi da mé dé thi, néu phat hién dé thi ¢ 16i (d€ thi c6
sai sOt, nham dé thi, thi€u trang, nham trang) hodc thtra, thi€u so lugng qdé thi thi
giam thi 1 cua phong thi phai thong bao ngay cho Truong ban coi thi d€ l1ap bién
ban; dong thoi Truong ban coi thi phai bao cao ngay 1én Chu tich Hoi dong dé
xem xét giai quyét.

4. Viéc sir dung dé thi du phong do Chu tich Hoi dong quyét dinh.

Piéu 9.Céch tinh thoi gian 1am bai thi

1. Doi v6i thi trac nghiém: Thoi gian bat dau lam bai thi dugc tinh sau 05
phut k& tur khi giam thi phong thi phat xong dé thi cho thi sinh. Tong thoi gian
lam bai thi dugc ghi trén dé thi. Giam thi phong thi ghi thoi gian bat dau va thoi
gian ngp bai 1én bang trong phong thi.

2. D6i véi thi phong van: Thoi gian thi dugc tinh bat dau tir khi thi sinh
thuc hién viéc phdng van.

Diéu 10. Coi thi va thu bai thi tric nghiém trén gidy (doi véi hinh
thire thi tuyén).

1. Coi thi:

Mobi phong thi dugc phan cong 02 giam thi, trong d6 c6 mot giam thi
dugc Trudng ban coi thi phan cong chiu trach nhiém chinh trong viéc coi thi tai
phong thi (goi 1a gidm thi 1). Khi dugc phan cong nhiém vu coi thi trong phong
thi, giam thi phong thi thuc hién cac budc cong viéc sau:

a) Kiém tra phong thi, danh sb bao danh cta thi sinh tai phong thi;

b) Khi ¢6 hiéu 1énh, goi thi sinh vao phong thi; kiém tra Phiéu du thi hoic
The can cude cong dan hodc giay to tuy than hop phap khac cua thi sinh; hudng
dan thi sinh ngoi theo dung vi tri; chi cho phép thi sinh mang vao phong thi
nhimg vét dung theo quy dinh, khong dé thi sinh mang vao phong thi tai liéu va
vat dung cam theo quy dinh tai Quy ché nay;

c) Khi CO hi¢u 1¢énh, giam thi 1 di nhan dé thi, giam thi 2 nhic nhé thi sinh
nhimg diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao céc to gidy
thi, giay nhap du dé phat cho thi sinh (khong ky thira); hudng dan va kiém tra thi
sinh ghi s6 bao danh va dién du thong tin thi sinh vao cac muc can thiét cia gidy
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thi truede khi lam bai thi. Truong hop thi sinh yéu cau bo sung gidy nhap thi
giam thi coi thi phai ky gidy nhép trude khi phat cho thi sinh;

d) Khi ¢6 hiéu 1énh, giam thj 1 gio cao phong bi dé thi dé thi sinh théy rd
ca mat trudc, mat sau va tinh trang niém phong cua dé thi, dong thoi yeu cau hai
thi sinh chimg kién, ky vao bién ban xac nhan tinh trang dé thi; sau d6 mo bi
dung dé thi, kiém tra s6 lugng dé thi; khi c6 hiéu 1énh hodc dén gio phat dé thi
thi tién hanh phat dé thi cho thi sinh;

d) Trong gio lam bai, mot giam thi bao quat tur dau phong dén cudi phong,
giam thi con lai bao quat tur cudi phong dén dau phong cho dén hét gio thi; giam
thi coi thi khong dugc dimg canh bat ky thi sinh nao hogc giup dd thi sinh lam
bai thi dudi bat ky hinh thic nao; chi dugc tra 161 cong khai cac cau hoéi cua thi
sinh trong pham vi quy dinh;

e) Giam thi phong thi co trach nhiém bao vé dé thi trong gid thi, khong dé
16 Iot d¢ thi ra ngoai phong thi. Sau khi tinh gio lam bai 15 phut, giam thi phong
thi giao lai cac dé thi thtra da dugc ni€ém phong lai cho thanh vién dugc Truéng
ban coi thi phan cong;

g) Trudc khi hét gio 1am bai 15 phut, giam thi phong thi thong bao thoi
gian con lai cho thi siph du ,thi biét gTé kiém tra va hoan thién cac thong tin cua
thi sinh vao cac muc can thiét cua gidy thi trude khi ndp bai thi.

2. Thu bai thi:

a) D6i voi mon thi tric nghiém trén gidy:

Chi thu bai thi cua thi sinh khi d4 hét gio lam bai thi.

Khi hét gio 1am bai, ca hai giam thi phong thi thu toan bo bai thi cua thi
sinh trong phong thi, sau d6 goi lan luot timg thi sinh Ién ky ndp bai thi, trong
khi ky ndp bai thi, giam thi phong thi phai ki€m tra lai bai thi cta thi sinh ky np
bai, sau khi da ky ndp bai, thi sinh dugc phép roi phong thi.

b) Giam thi phong thi kiém tra, sap xép bai thi theo thtr tu ting dan cua so
bao danh. Cac bién ban xur 1y vi pham nd1 quy, quy ché thi (n€u c6) phai tong
hop thanh tii riéng. Giam thi phong thi ban giao bai thi kem theo tai bién ban xur
Iy vi pham (néu co) cho cac thanh vién dugc Truong ban coi thi phan cong lam
nhiém Vu,thu b,éi t}}i sau rpéi byéi thi. Mo1 tii bai thi phai dugc ki€m tra cong
khai va do1 chi€u s0 bai, tong s6 to cua timg bai thi kem theo, danh sach thu bai
thi va cac bién ban xu ly ky luat (néu co).

¢) Sau khi kiém tra, tai dung bai thi va danh sach thu bai thi cta timg
phong thi dugc thanh vién do Truong ban Ban coi thi phan cong thu bai thi cung
cac giam thi coi thi ciia phong thi d6 ni€ém phong tai cho, cung ky giap lai gifra
nh&n niém phong vai tai dung bai thi va ky bién ban giao, nhan bai thi.

d) Truéng ban coi thi ky niém phong vao tii dyng bai thi trudc khi ban
giao cho Thu ky Hoi dong, kem theo tai dung bién ban xtr Iy vi pham (néu co).

Piéu 11. Trach nhi¢m ciia giam thi phong thi, giam thi hanh lang.

1. Trach nhi€m cua giam thi phong thi lam nhiém vu coi thi:
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a) Kiém tra phong thi tric nghiém; hudng din nguoi du thi ngdi dung vi
tri theo quy dinh.

b)ﬂ Khi c6 hi¢u 1€nh, gidm thi 1 goi t€n nguoi du thi vao phong thi; giéNm
thi 2 kiém tra cac vat dung cua nguoi du thi mang vao phong thi, huong dan
nguoi du thi ngoi dung vi tri va ky vao danh sach du thi.

¢) Khong dé nguoi du thi mang vao phong thi tai liéu, vat dung bi cAm
theo quy dinh; huéng dan ngudi du thi cac quy dinh v€ lam bai thi, ndi quy thi;
thuc hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi.

d) Chi dugc tra 101 nguoi dy thi cong khai trong pham vi quy dinh. Khong
dugc cho nguoi dy thi ra ngoai phong thi khi dang thi. Néu ngudi dy thi bj dau
6m bat thuong hodc c6 nhu cau chinh dang nhat thiét phai tam thoi ra khoi
phong thi thi phai kip thoi bao cdo cho Truéng ban coi thi xem xét, giai quyét.

d) Lap bién ban xir Iy vi pham theo diing quy dinh d6i véi ngudi du thi vi
pham ndi quy thi.

~©) Bdo cdo ngay Truong ban coi thi dé xem xét, giai quyét khi co tinh
hudng bat thuong xay ra.

g) Khong duoc thao luan, sao chép, giai dé hodc giai thich dé thi cho
nguoi du thi.

h) Ky tén vao niém phong tii dung két qua diém thi cia nguoi dy thi theo
tung ca thi.

i) Cudi budi thi, tién hanh niém phong phong thi tric nghiém.

2. Trach nhiém cua giam thi hanh lang:

a) Giam sat moi hoat dong bén ngoai phong thi.

b) Phéi hop giam thi phong thi, hudng dan ngudi dy thi trude, trong, sau
qua trinh thi.

c) Theo doi nguoi dy thi khi ra ngoai phong thi trong thoi gian dang thi
(n€u co).

Piéu 12. Ban phach

1. Ban phach do Chu tich Hoi dong thanh 1ap gom: Trudng ban va cic
thanh vién, trong d6 c6 mot thanh vién ki€ém Thu ky.

2. Nhiém vu, quyén han va trach nhiém Trudng ban phach:

a) Chiu trach nhiém trudc phap luat, trudc Chi tich Hoi dong t6 chiic viée
lam phach theo quy dinh.

b) Nhén bai thi dugc dong trong cac tai con nguyén niém phong tur Uy
vién ki€ém Thu ky HO1 dong.

¢) Phan cong nhiém vu cu thé cho cac thanh vién Ban phach dé to churc

thuc hién viéc danh sb phach, roc phach cac bai thi bao dam nguyén tac sb
phach khong trung lap véi s6 bao danh cua thi sinh.

.d) Niém phong bai thi da roc phach va ban giao cho Uy vién kiém Thu ky
Hoi dong.
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~d) Niém phong dau phach va bao quan trong sudt thoi gian cham thi cho
dén khi hoan thanh viéc cham thi.

_¢) Nhan bang tong hop lfét qua chim thi theo sé phach tor Thu ky Ho1
dong con nguyén niém phong; td chirc ghép phach véi s6 bao danh.

g) Niém phong va ban giao dau phach, bang ghép phéch da duoc gheép
phach véi s6 bdo danh cho Uy vién kiém Thu ky Hoi dong.

3. Nhiém vu, quyén han va trach nhi¢m cua thanh vién Ban phach:

a) Thuc hién viéc danh s phéach, roc phach cac bai thi, ghép phach véi s6
bao danh theo phan cong cuia Trudng ban phach.

b) Gitr bi mat sé phach.

c¢) Chiu trach nhi¢m trudce phap luat, trude Trudng ban phach vé nhiém vu
duoc phan cong.

4. Nhiém vu, quyén han va trach nhi¢ém cta thanh vién kiém Thu ky Ban
phach:

Ghi bién ban cac cudc hop cua Ban phach va thuc hién cac nhi€ém vy khac
theo phan cong cua Truong ban phach; chiu trach nhiém trude phap luat, trude
Trudng ban phéach vé nhiém vu dugc phan cong.

5. Tiéu chuan ctia nguoi duge cir tham gia Ban phach:

~a) Nguoi dugc cu tham gia Ban phach la cong chire cta co quan, don vi
co tham quyén to chire tuyén dung cong chirc hodc cua co quan, don vi khac do
Chu tich Ho1 dong quyét dinh.

b) Nguoi duge cu tham gia Ban phach khong duge tham gia Ban cham
thi; Ban cham phtc khdo (néu co).

6. Truong hop t6 chie lam phach, ghép phach bang may vi tinh thi Chu

tich Hoi déng chiu trach nhiém trudc phap luat vé cach thirc, ndi dung thuc hién
va tinh bao mat khi lam phach, ghép phach bang may vi tinh.

Picu 13. Ban cham thi

1. Ban cham thi do Chu tich Hoi dong thanh lap dé to chirc viéc cham thi
viét, thi trdc nghiém trén gidy, gobm: Trudng ban va cac thanh vién, trong d6 co
mot thanh vién ki€ém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cua Trudng ban cham thi:

a) Chiju trach nhiém trudc phap luat, truée Chu tich Hoi dong viée t6 chirc
cham thi theo quy dinh.

b) Phan cong nhiém vu cham thi cho cac thanh vién Ban cham thi bao
dam nguyén tac mdi bai thi viét, thi tric nghiém trén glay phai co it nhét tir 02
thanh vién trd 1én thuc hién nhiém vu chdm thi va to chirc viéc cham thi theo
dung quy ché.

¢) Trudce khi chdm thi, to chirc va quén triét dén cac thanh vién Ban chdm
thi vé huéng dan cham thi, dap an cham thi va thang diém cham thi. Truong hop
phat hién ndi dung cua dé thi, huéng dan cham, dap an cham thi c6 ndi dung
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khong thong nhat hodc sai 1éch thi phai béo cdo ngay dén Chi tich Hoi dong dé
xem xét, quyet dinh. Sau khi ¢6 y kién cua Chu tich Hoi d()ng moi thye hién
viéc cham thi theo quy dinh. Khong duoc ty y thay do1 huong dan cham thi, dap
an cham thi, thang diém cham thi.

d) Nhan, bdo quan cac tii dung bai thi con nguyén ni€m phong tir ny vién
ki€ém Thu ky Ho1 dong, sau d6 phén chia tii dung bai thi kém theo phi€u cham
diém bai thi cho cac thanh vién Ban cham thi.

~ d) Dinh chi hodic thay d0i viéc chm thi d0i voi thanh vién Ban chim thi
thiéu trach nhiém, vi pham quy cheé thi.

e) Tong hop két qua chim thi, dung vao ti va niém phong, sau d6 ban
giao cho Uy vién kiém Thu ky Hoi dong. Khi ban giao phai lap bién ban giao
nhan két qua chim thi.

g) Giir bi mat két qua diém thi.

3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban chim thi:

a) Chi cham diém cac bai thi duoc lam trén gidy thi do Hoi dong quy dinh.

b) Chim diém céc bai thi theo dung hudng dan chim thi, dap 4n chim thi
va thang diém.

~ c)Baocao dau hiéu vi pham trong céc bai thi vi Truéng ban cham thi va
kién nghi hinh thirc xtr 1y.

d) Gitr bi mat két qua diém thi.

d) Chiu trach nhiém trudce phap luét, trude Truong ban chim thi vé nhiém
vu dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
cham thi:

Ghi bién ban cac cudc hop ciia Ban cham thi va thuc hién cac nhiém vu

khac theo phan cong cua Truong ban cham thi; chju trach nhiém truéc phap luat,
truéc Truong ban cham thi vé nhiém vu dugc phan cong.

5. Tiéu chuan cta nguoi duoc cir tham gia Ban cham thi:

a) Nguoi dugc ctr tham gia Ban chdm thi 12 cong chic cua co quan, don
vi c6 tham quyén t6 chirc tuyén dung cong chirc hodc cta co quan, don vi khac
do Chu tich Hoi dong quyét dinh; co trinh do chuyén mon, kinh nghiém cong tac
trong nganh, linh vuc va phi hop véi yéu cau cta vi tri can tuyén hodc yéu cau
ctua ngach cong chirc du thi.

b) Nguoi duge cir tham gia Ban chim thi khong duoc tham gia Ban coi
thi; Ban phéach; Ban cham phuc khao (néu c0).

6. Truong hop to chuc thi tric nghiém trén gidy nhung chim thi trén may
thi Chu tich Hoi dong chiu trach nhi¢m trudc phap ludt ve cach thuc, hinh thue,
ndi dung thuc hi¢n viéc cham thi trén may.

Piéu 14. Ban chim phic khao
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1. Ban chim phtc khao do Chu tich Hoi déng thanh lap dé t6 chirc viéc
cham phuc khao bai thi viét, thi trac nghiém trén gidy, gom: Trudng ban va cac
thanh vién, trong d6 c6 mot thanh vién kiém Thu ky, khong bao gom nhiing
nguoi da dugc ctr tham gia Ban cham thi.

2. Nhiém vu, quyén han va trach nhi€ém cua Trudéng ban chim phuc khao,
thanh vién kiém Thu ky Ban cham phac khao thyc hién nhu nhiém vy, quyén
han va trach nhi€ém cua Trudng ban cham thi, thanh vién ki€ém Thu ky Ban cham
thi quy dinh tai khoan 2, khoan 4 Pi¢u 13 Quy ché nay.

3. Nhiém vu ctia Ban chAm phtc khao:

a) Kiém tra cac sai s6t (néu co) trong bai thi, nhu cong sai diém, ghi nham
diém bai thi.

b) Cham lai céc bai thi theo don dé& nghi phiic khao cua thi sinh.

‘ ¢) Chiu trach nhiém trudc phap luat, truéec Trudng ban chdm phac khao
vé nhiém vu dugc phan cong.

4. Tiéu chuan cua nguoi dugc cir tham gia Ban cham phiic khao thuc hién
nhu ti€u chuan cua nguoi duge cir tham gia Ban cham thi quy dinh tai khoan 5
biéu 13 Quy ché nay.

Pi¢u 15. Ban kiém tra, sat hach

1. Ban kiém tra, sat hach do Chu tich Hoi déng thanh 1ap dé to chirc viée
phong van, gobm: Truong ban va cac thanh vién, trong d6é c6 mot thanh vién
kiém Thu ky.

2. Nhiém vu, quyén han va trach nhi¢m cta Trudng ban kiém tra, sat hach:

a) Chiu trach nhiém trude phép luat, trude Chu tich Hoi dé)ng td chirc viéc
kiém tra, sat hach dung quy dinh.

b) T6 chirc thuc hién viée phong van, cham diém phong véan theo nguyén
tac mdi thi sinh du thi phai c6 it nhit tir 02 thanh vién trd 1én chdm diém.

¢) Tong hop két qua diém phong van kém theo timg phiéu cham diém dbi
voi1 ting thi sinh, dung trong tai dan kin, niém phong va ban giao cho Uy vién
kiém Thu ky Hoi dong.

d) Giir bi mat két qua diém phong vén.

3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban kiém tra, sat hach:

a) T chirc phong van va cham diém thi sinh theo dung dap an, huéng dan
cham diém, thang diém cua dé phong van.

b) Bao cdo cac ddu hiéu vi pham trong qua trinh t6 chirc phong véan véi
Trudng ban kiém tra sat hach va kién nghi hinh thtrc xur ly.

¢) Giit bi mat két qua diém phong van.

d) Chiu trach nhiém trudc phap luat, trudc Truong ban kiém tra, sat hach
vé nhiém vy dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
kiém tra, sat hach:
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Thuc hién nhiém vu ghi bién ban cac cudc hop ctia Ban kiém tra, sat hach
va thyc hién cac nhi€ém vu khéc theo phan cong cia Truong ban kiém tra, sat
hach; chiu trach nhiém trudc phap luat, trudc Truong ban ki€ém tra, sat hach vé
nhiém vu dugc phan cong.

5. Tiéu chuin cua nguoi dugce cur tham gia Ban kiém tra, sat hach:

a) Ngudi duogc cir tham gia Ban kiém tra sat hach 1a cong chirc cua co
quan, don vi c6 thdm quyén t6 chue tuyén dung cong chue hodc cua co quan,
don vi khac do Chu tich Hoi dong quyét dinh; c6 trinh do chuyén mon, kinh
nghiém cong tac trong nganh, linh vuc va phu hop véi yéu cau cua vi tri can
tuyén hodc yéu cau ctia ngach cong chirc du thi.

b) Nguoi duge cir tham gia Ban kiém tra, sat hach khéng duoc tham gia
Ban dé thi; Ban coi thi.

Picu 16. T6 in sao dé thi.

1. T6 in sao dé thi do Chu tich Hoi dong quyét dinh thanh 1ap, trong dé co
To truong TO in sao dé thi va cac thanh vién.

2. T6 in sao dé thi 1am viéc tap trung theo nguyén tic cach ly triét dé tir
khi m& niém phong dé thi dé in sao cho dén khi hét thoi gian lam bai thi cua
mon thi da duoc in sao do.

3. To trudng T in sao d@ thi chiu trach nhiém c4 nhan trude Chu tich Hoi
dong va trudce phap luat vé cac cong viéc sau day:

a) Tiép nhan dé thi gdc tir dai dién Hoi dong;

b) Chi dao va to chuc in sao dé thi;

¢) Bao quan, ban giao dé thi di dugc sao in dugc dung trong cac tai dé
thi, dugc ni€ém phong cho Trudng ban coi thi;

d) Khi giao, nhan d& thi phai 1ap bién ban ban giao, c6 ky xac nhan cia
cac bén giao, nhan; dai dién Ban giam sat; dai dién co quan cong an (néu duoc
moi1 tham gia).

4. Nguoi dugc cu tham gia T6 in 520 dé thi 1a cong chure, vién chue cua
co quan, don vi c6 thAim quyén t6 chirc tuyén dung cong chirc cap xa.

5. Trong khi thuc hién nhiém vu in sao dé thi, khong dugc mang theo dién
thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tién ky thuat thu,
phat truyén tin, phuong tién sao luu dir liéu, thiét bi chtra dung, truyén tai thong
tin khac va cac loai gidy to, tai liéu c6 lién quan dén qua trinh in sao dé thi;
khéng duoc l‘ém viée riéng; ,khéng dugc hut thude; khong duoc st dung cac loai
do6 uong co con hoac cac chat kich thich.

Piéu 17. Cong tic chuin bi dé thi

1. T6 chure in sao dé thi:

In sao d¢ thi lan luot cho timg mén thi; in sao xong, niém phong dong goi
theo phong thi, thu don sach s€, sau d6 mai chuyen sang in sao dé thi ciia mon
tiép theo. Trong qua trinh in sao phai kiém tra chat lugng ban in sao; cac ban in
hong phai dugc thu lai, dong tai, niém phong dé hily sau khi két thuc budi thi.
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Kiém tra sb luong thi sinh cua timg phong thi, mon thi dé t6 chirc phan
phoi de thi; ghi tén dia diém thi, phong thi, mon thi va s6 lugng dé thi vao ting
tui dung de thi trude khi dong goi dé thi.

DPong goi dung sb luong dé thi, ding mén thi ghi & tai dung dé thi, da sb
lugng dé thi cho tung phong thi. Moi mén thi phai c6 01 tai dung dé thi du
phong (d6i v6i d€ thi trac nghiém phai ¢6 du cac méa de thi), s6 luong deé thi du
phong do T6 truong T6 in sao d€ thi quyét dinh. Sau khi in sao xong, phai dan
kin, niém phong vao bao quan trong thung lam bang kim loai c6 khoa.

Trong qua trinh in sao, T6 in sao d@ thi chju trach nhiém quén 1y cac bi dé
thi, k€ ca cac ban in thura, in hdng, in mo, xau, rach, ban da bi loai ra.

2. Van chuyén, ban giao dé thi:

Khi van chuyén, ban giao dé thi tir TO in sao dé thi cho Truéng ban coi
thi, dé thi phai dugc bdo quan trong thung lam bang kim loai, c6 khoéa va dugc
niém phong; khi ban giao phai lap bién ban c6 sy ching kién ctia Uy vién kiém

Thu ky Hoi dong, thanh vién Ban giam sat va cta dai dién co quan céng an (néu
duoc moi tham gia).

Piéu 18. Cong tac chuin bij to chirc thi tuyén cdng chirc cap xi

1. Cham nhit truéc 05 ngdy 1am viée tinh dén ngdy to chic vong thi, phan
thi, mon thi, H§1 dong co6 trach nhiém guri thong bao tri¢u tap thi sinh du thi hodc
x€t. NO1 dung thong bdo tri¢u tap ghi rd thoi gian, dia diém lam thu tuc dy thi,
thu 1€ phi thi; thoi gian, dia di€m td chure 6n tap (n€u cd); thoi gian, dia di€ém to
chuc thi; hinh thirc thi, thoi gian t6 chirc cac vong thi, phan thi, mon thi va céc
ndi dung khac lién quan.

2. Tru6c ngay khai mac it nhat 01 ngay lam viéc, Hoi dong co trach
nhiém niém yé€t danh sach thi sinh theo s6 bdo danh, theo phong thi, so d6 vi tri
cac phong thi, ndi quy, hinh thirc, thoi gian thi d61 véi tig phan thi, mon thi tai
dia diém t6 chuc.

3. Trudc ngay khai mac it nhat 01 ngay lam viéc, Uy vién kiém Thu ky
Ho1 dong phai hoan thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Danh sach goi vao phong thi; danh sach thi sinh ky ndp bai thi;

b) Cac loai bién ban, gom: Bién ban giao nhan dé thi tir H6i dong cho To
in sao d¢ thi, tr T in sao dé thi cho Ban coi thi, tor Truong ban coi thi cho céc
giam thi phong thi; bién ban xdc nhan tinh trang tai dung dé thi trude khi cat tai
dung dé thi dé phat dé thi; bién ban xur Iy vi pham ndi quy, quy ché thi; bién ban
giao nhan bai thi va céac loai bién ban khac phuc vu cho cong tac tuyén dung
cong chirc cap xa.

b) Thé cua thanh vién HoO1 déng, Ban coi thi, bd phan phuc vu ky thi. Thé
cua Chu tich, Pho Chu tich, Uy vién Hoi dong, Trudng ban coi thi in day du ho
tén va chirc danh. Thé cua cac thanh vién khac chi in chirc danh.

Pi¢u 19. Cham diém phéng van.
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1. Thi sinh s& bdc thim cdu hoi dé thi, dugc chuén bi tdi da khong qué 15
phut. Thi sinh s& c¢6 30 phiit dé thuc hién viéc phong van. Ban Kiém tra, sat hach
s& cham diém cac ndi dung tra 15i cta thi sinh;

2. Khi chdm diém phong van, phai c6 it nhat tir 02 thanh vién trd 1én
cham thi. Piém cham phong van duoc cac thanh vién cham doc 1ap trén phleu
cham diém dbi véi timg thi sinh, c6 chit ky va ghi 1& ho va tén cua thanh vién
cham diém.

3. Xtr Iy két qua chdm diém phong vén:

a) Truong hop cac thanh vién chdm diém chénh 1éch nhau tir 5 diém tré
xuong (dlem cta thanh vién chdm cao nhat véi diém cua thanh vién chim thap
nhat) thi 14y diém trung binh céng cua cac thanh vién chdm thi 1am diém chinh
thire rdi ghi diém vao bang tong hop chung. Piém 1é cia téng diém toan bai
dugc 1am tron dén 1 (mot) chir sé thap phan. Céac thanh vién tham gia cham thi
cung ky, ghi rd ho tén vao bang tong hop chung.

b) Truong hop cac thanh vién cham chénh 1éch nhau tir trén 5 dén duéi 10
diém (diém cia thanh vién cham cao nhat v6i diém cua thanh vién cham thap
nhat) thi Truong ban kiém tra, sat hach to chtc dbi thoai v6i cac thanh vién
tham gia cham, sau d6 Trudng ban kiém tra, sat hach quyét dinh diém chinh
thire rdi ghi diém vao bang tong hop chung. Piém 1é cia téng diém toan bai
duoc 1am tron dén 1 (mot) chit s6 thap phan. Céac thanh vién tham gia chdm thi va
Trudng ban kiém tra, sat hach ctng ky, ghi & ho tén vao bang tong hop chung.

¢) Truong hop céc thanh vién chdm chénh 1éch nhau tir 10 diém tré 1én
(diém ctia thanh vién cham cao nhat v6i diém cia thanh vién cham thap nhat) thi
Truéng ban kiém tra, sat hach bao cao Chu tich Hoi déng t6 chue dbi thoai giita
cac thanh vién tham gia cham, sau d6 Cha tich Hoi dong quyet dinh diém chinh
thirc 16i ghi diém vao bang tong hop chung. Piém 1¢ cia téng diém toan bai
dugc 1am tron dén 1 (mot) chir sé thap phan. Céac thanh vién tham gia cham thi
va Chu tich Hoi dong cung ky, ghi 1& ho tén vao bang tong hop chung.

4. Tru’ong ban kiém tra, sat hach niém phong két qua chdm phong van Va
ban giao cho Uy vién kiém Thu ky Hoi dong ngay sau khi két thic budi phong van.

5. Khong thuc hién viéc phuc khao ddi véi két qua diém thi phong van..

Picu 20. Giai quyét khiéu nai, to co.

1. Trong qua trinh t6 chirc ky tuyen dung, truong hop c6 don thu kién
nghi, khiéu nai, to cao thi Hoi dong tuyén dung phai xem xét giai quyét theo quy
dinh cua phap luat vé khiéu nai, t6 cdo.

2. Trudong hop co d0'n thu’qklen nghi, khiéu r}ai, td cdo vé ky tuyén dung
cong chue sau khi Hoi dong tuyén dung da giai thé thi Phong Noi vu (co quan
thuong tryc gitp Uy ban nhan dan huyén tuyén dung cong chuc) tham muu Uy

ban nhéan dan huyén xem xét, giai quyét theo quy dinh ciia phap luat vé khiéu
nai, tb cdo.

Piéu 21. Luwu trir tai liéu.
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1. Tai liéu vé ky tuyén dung bao gém: Céc vin ban vé to chirc ky tuyen
dung do Uy ban nhan dan huyén ky ban hanh; cac van ban cua Hoi dong tuyén
dung; bién ban cac cudc hop Hoi dong tuyén dung; danh sach tong hop nguoi du
tuyén; cac bién ban giao nhan dé trac nghiém, phong van (kém theo dap 4n),
bién ban xac dinh tinh trang niém phong dé phong van, bién ban vi pham quy
ché, noi quy thi tuyen xét tuyen (néu c0); dé gbc de phong van; bang tong hop
két qua dlem phong Van két qua xét tuyén, thl tuyen quyet dinh cong nhén két
qua xét tuyén, thi tuyén; bién ban giai quyét khiéu nai, td cdo (néu co) va cac
loai van ban khac lién quan dén ky tuyén dung.

2. Cham nhét 1a 30 ngay ké tir ngay két thuc ky tuyén dung, Uy vién
Thu ky Hoi dong tuyén dung chiu trach nhiém ban giao cho Phong Noi vu dé
t6 chtre luu trir, quan 1y cac tai liéu vé ky tuyén dung theo quy dinh ctia phap
luat vé luu trit./.
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